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ACE Junior Accounting Associate
Position: Junior Accounting Associate 
Time Commitment: 1 term 
Reports To: Nina Zhang (VP of the Accounting Department) 

General Accountability: 
Accounting Associates carry out the services offered by the Accounting Department. They need to become proficient with these services so they can teach clients and answer any questions they may have about these services (e.g. how to integrate ACE formatted financial statements into their current system). Accounting Associates will also have to attend training sessions and regular meetings. 

Critical Success Factors:
· Maintains a good relationship with clients 

· Attends training sessions and meetings

Key Attributes of the Ideal Candidate: 

· Strong interpersonal and communication skills 

· Good time management skills 
· Ability to work in teams

· Organized 
· Detail oriented 

If you have any questions regarding the Accounting Department, please feel free to contact Nina at info@acefinancialservices.ca.  Best of luck!
Submission: All applications and resumes are to be submitted to http://acefinancialservices.ca/about/join/submit and emailed to info@acefinancialservices.ca by 11:59pm on November 28, 2010.
ACE Junior Accounting Associate
Name:  
Phone Number:  
Email Address:  
Program:  
Have you taken accounting in high school? (yes/no):____
If yes, what was the highest level accounting course you took? (Gr. 11, Gr. 12) _____________
Questions
1. What can you bring to the Accounting department of ACE Financial Services? (200 words or less) 

2. What is your proudest accomplishment to date? (150 words or less)

3. You are on your way to a group meeting on the 10th floor of Dana Porter Library when you coincidentally find yourself in the same elevator as John Smith, president of the UW Entertainment club. You know that UW Entertainment club is one of the student organizations that ACE is hoping to obtain as a client. John is in a hurry and you only have about 90 seconds before he gets off the elevator. What do you do and/or say? (100 words or less)

ACE Consulting Associate

Position: Consulting Associate

Time Commitment: 1 term

Reports to: Michelle Lau (VP of the Consulting Department)

Role Description:

Consulting Associates carry out the services offered by the Consulting Department. This includes carrying out individual consultations with our clients throughout the term regarding various items. Consulting Associates will also be required to attend regular meetings with the Department to discuss their progress and to generate new ideas.

Key Attributes of the Ideal Candidate:

· Creativity

· Ability to “think outside the box”

· Strong interpersonal and communication skills

· Dedication

If you have any questions, please don’t hesitate to contact Michelle at info@acefinancialservices.ca
Submission: All applications and resumes are to be submitted to http://acefinancialservices.ca/about/join/submit and emailed to info@acefinancialservices.ca by 11:59pm on November 28, 2010.
ACE Consulting Associate


Name:

Phone Number:

Email Address:

Program:

Current Year of Study:

Questions

1. Explain the concept of consulting to my six year old nephew in 3 sentences.

2. Complete the case study below

ACE Consulting Application Case Study

You are to assume the role of a well-trained ACE associate of the Consulting Department. The new President (Jimmy) of Film ACE (FACE) has contacted you because he is hoping to expand the club. FACE is a FEDs club at the University of Waterloo and its main purpose is to put on movie nights for the Waterloo students. Most movie nights feature short movies made by executive and general members and on occasion they show popular blockbuster movies. Groups of members take on various movie projects and rules and regulations are quite relaxed.

The club charges a small entrance fee to movie nights and the money earned is spent on props and accessories for filming the movies. There have been financial issues because of over-spending on items, which greatly worries Jimmy.

Jimmy is also concerned about membership, which has remained stagnant for the past few terms. The majority of the club’s members are in their 4th or 5th year, and few of the junior members are committed to the club. 

Jimmy, like the rest of the club executives, is in a coop program and has just returned from a work term. He has contacted you because he would like to see FACE expand in all aspects such as membership and operations. Jimmy is open to new ideas and has asked to meet with you to discuss how ACE can help the FACE.

Please indicate any issues you see in terms of the clubs operations and how to overcome them. Also, suggest ways to expand the club. (500 words or less)
ACE Junior Environment Associate

Name:  
Phone Number:
  
Email Address: 
Program:   
Current Year of Study:  

Questions

1. BRIEFLY describe yourself. What are your interests and hobbies? (200 words or less)

2. What do you seek to gain from joining the Environment Department? (200 words or less)
3. What motivates you? (200 words or less)
4. What would be your Unique Selling Point (your best quality for the position separating you from other applicants)? (250 words or less)
Submission: All applications and resumes are to be submitted to http://acefinancialservices.ca/about/join/submit and emailed to info@acefinancialservices.ca by 11:59pm on November 28, 2010.
ACE IT Associate


Position: IT Associate

Time Commitment: 1 term

Reports to: Michelle Lau (VP of the Consulting Department)

Role Description:

· Assist clients with creating websites 

· Understanding the specific needs of the client

· Attend meetings with clients

· Report directly to the Vice-President Consulting to discuss short-term operational items and any issues

Key Attributes of the Ideal Candidate:

· Creativity

· Ability to “think outside the box”

· Strong interpersonal and communication skills

· Dedication

If you have any questions, please don’t hesitate to contact Michelle at info@acefinancialservices.ca

Submission: All applications and resumes are to be submitted to http://acefinancialservices.ca/about/join/submit and emailed to info@acefinancialservices.ca by 11:59pm on November 28, 2010.
ACE IT Associate


Name:

Phone Number:

Email Address:

Program:

Current Year of Study:

Questions

1. Explain the concept of an IP address to my six year old nephew in 3 sentences.

2. What was a time when you took initiative?

3. Please include a portfolio of any web, graphic or code design that you created (maximum of 3 examples).

