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Associate Application
About
ACE Financial Services is a non-profit organization on campus that assists student clubs and associations by offering valuable Accounting and Consulting services, and hosts skill-building workshops and other events for the campus at large. Student members will have the opportunity to share and apply their technical knowledge in a practical way, such as conducting internal reviews, searching for opportunities to improve the bottom line, and providing environmental consulting. For clubs and societies, taking advantage of these services will give them more human capital to fulfill their mandates and take control of their finances.
ACE Financial Services is looking for students from all faculties who are interested in providing these services to help improve the community at the University of Waterloo. The recruitment process will include this application and a personal resume, followed by an interview for potential candidates. 
Deadline
Sunday, September 18, 2011 @ 11:59PM.
All applications must be submitted by the time and date indicated above to: [info@acefinancialservices.ca], with the subject line: “ACE Associate Application.” Any questions about the application or general inquiries about ACE can be emailed to Fabiha Nuzhat, our HR representative: [fnuzhat@acefinancialservices.ca]. 
Interviews
Interviews will be scheduled for Thursday, September 22 & Friday, September 23, so please be advised to keep those evenings as reasonably flexible as possible. Dress code is business formal.
Training and Commitment
Successful candidates must commit to ACE Financial Services for the duration of one academic year. They must also attend a mandatory half-day training session on a Sunday, the time and date of which is still to be determined. Dress code is casual.




General Information 
Name:  
Phone Number: 
Email Address:
Program:   
Current Year of Study: 

Please submit your Resume and complete the five questions below.
Questions
1. What do you think is the most important trait of an ideal ACE Associate? Give an example of when you displayed this attribute and how you can apply this quality in your duties as an ACE associate. (Max. 250 words) 

2. Describe a time when you demonstrated an initiative. What was your idea and what was the outcome of your actions? (Max. 250 words)

3. Based on what you know about ACE, what other services do you think the organization could provide? (Max. 100 words)

4.    You are to assume the role of a well-trained ACE associate of the Consulting Department. The new President (Jimmy) of Film ACE (FACE) has contacted you because he is hoping to expand the club. FACE is a FEDs club at the University of Waterloo and its main purpose is to put on movie nights for the Waterloo students. Most movie nights feature short movies made by executive and general members and on occasion they show popular blockbuster movies. Groups of members take on various movie projects and rules and regulations are quite relaxed.

The club charges a small entrance fee to movie nights and the money earned is spent on props and accessories for filming the movies. There have been financial issues because of over-spending on items, which greatly worries Jimmy.

Jimmy is also concerned about membership, which has remained stagnant for the past few terms. The majority of the club’s members are in their 4th or 5th year, and few of the junior members are committed to the club. 

Jimmy, like the rest of the club executives, is in a coop program and has just returned from a work term. He has contacted you because he would like to see FACE expand in all aspects such as membership and operations. Jimmy is open to new ideas and has asked to meet with you to discuss how ACE can help the FACE.

Please indicate any issues you see in terms of (a) the clubs operations, (b) how to overcome them, and (c) ways to expand the club.  (Max. 500 words)
Optional
Please indicate which of the following skills you possess by placing an “X” in the brackets beside the option:
· Web design (  )
· HTML (  )
· PHP (  )
· CSS (  )
· Graphic Design
· Other:  ____________________________________________________________________________________

· If you selected one of these skills, please attach a portfolio or a sample of your work
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